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	Better Searching

	Where's the Evidence?

	Searching Clinical Databases

	Faster Minute taking with Word



Can we help you with anything?
Do you work in the Community?

Is it inconvenient to come to the library?

Like to Update ANY of your IT skills..

 and learn a bit more about our services?

Why not arrange for David to visit?
	Starting
	Possible Days
	Time

	17/01/12
	Tuesday - Friday
	09:30
	17:00

	06/02/12
	Monday -Wednesday
	09:30
	17:00

	13/02/12
	Monday, Tuesday 
	09:30
	17:00

	16/02/12
	Thursday- Friday
	09:30
	17:00

	05/03/12
	Monday- Friday 
	09:30
	17:00

	26/03/12
	Monday, Tuesday
	09:30
	17:00


Other times by arrangement:

Not at the        David
RD&E?           can do training
                       in your workplace
         Ring to arrange  01392 406727


	BETTER SEARCHING

	Internet search engines are ever more sophisticated in retrieving information.  However, sometimes you just get too much or too little and it's very annoying! At work you may need to be more efficient.

Come and learn more about how Google (and other) search engines work. Learn how to tweak your searches so they really work well: How to get the information without going to a website; How to restrict where you search. How to use multiple alternative terms; & Find PowerPoint presentations or Word documents. 


	WHERE'S THE EVIDENCE?

	Where do you go to find clinical information?  Google?  Wikipedia?. 
These might not be suitable if you need to find high quality evaluated information to support your clinical work. There are other places to look.

This course will show you some excellent sites, full of accredited information:

Guidelines, protocols, some papers, care pathways, treatment options etc.
Save time, get the information you need for the highest quality patient care.


	
SEARCHING CLINICAL DATABASES

	Much of the up to date information you need is found in journal articles in the clinical literature. The clinical databases have records of millions of these articles, from thousands of journals. 

So, if you search the databases for the articles you need you won't need to look in all the journals separately. There are precise keywords available to speed things up. You can do very narrow or very broad searches. You can restrict the type of articles you want and print out the records you find. You may even be able to see the full text immediately




	FASTER MINUTE TAKING WITH WORD

	Word uses headings and styles to do all your formatting, numbering and tables of contents automatically. 

With these features it is possible to type the minutes during the meeting itself. After a 2 hour meeting it need only take 10 minutes to tidy up the minutes. This can save you considerable time.

You can also use styles for the rapid production of consistently formatted departmental documents, policies, reports. Can you afford not to come?





To discuss things further and reserve a place contact:


David Newman, Library Information Skills Trainer.


01392 406800      David.newman@rdeft.nhs.uk





Community Training Visits





Day�
Date�
Course�
Start�
Finish �
Hours�
�
Wednesday�
18/01/12�
Drop-in session - Discuss your needs�
12:30�
14:30�
2 hr:00 min�
�
Tuesday�
24/01/12�
Better Searching Course�
09:30�
12:00�
2 hr:30 min�
�
Wednesday�
25/01/12�
Searching Clinical Databases (1)�
13:30�
16:30�
3 hr:00 min�
�
Thursday�
26/01/12�
Wheres the Evidence Course�
09:30�
12:00�
2 hr:30 min�
�
Friday�
27/01/12�
Word for minute taking�
13:30�
16:30�
3 hr:00 min�
�
Tuesday�
31/01/12�
Searching Clinical Databases (1)�
09:30�
12:30�
3 hr:00 min�
�
Tuesday�
31/01/12�
Wheres the Evidence Course�
13:30�
16:00�
2 hr:30 min�
�
Wednesday�
01/02/12�
Drop-in session - Discuss your needs�
12:30�
13:00�
2 hr:00 min�
�
Wednesday�
01/02/12�
NHS Evidence Training - PMS students�
13:30�
14:30�
1 hr:00 min�
�
Thursday�
02/02/12�
Word for minute taking�
13:30�
16:30�
3 hr:00 min�
�
Monday�
06/02/12�
Drop-in session - Discuss your needs�
12:30�
14:30�
2 hr:00 min�
�
Wednesday�
08/02/12�
NHS Evidence Training - PMS students�
13:30�
14:30�
1 hr:00 min�
�
Wednesday�
15/02/12�
Drop-in session - Discuss your needs�
12:30�
14:00�
1 hr:30 min�
�
Wednesday�
15/02/12�
Better Searching Course�
14:00�
16:30�
2 hr:30 min�
�
Monday�
20/02/12�
Better Searching Course�
13:30�
16:00�
2 hr:30 min�
�
Tuesday�
21/02/12�
Word for minute taking�
09:30�
12:30�
3 hr:00 min�
�
Wednesday�
22/02/12�
Searching Clinical Databases (1)�
13:30�
16:30�
3 hr:00 min�
�
Thursday�
23/02/12�
Where's the Evidence Course�
09:30�
12:00�
2 hr:30 min�
�
Thursday�
23/02/12�
Drop-in session - Discuss your needs�
12:00�
14:00�
1 hr:30 min�
�
Tuesday�
28/02/12�
Word for minute taking�
09:30�
12:30�
3 hr:00 min�
�
Tuesday�
28/02/12�
Wheres the Evidence Course�
13:30�
16:00�
2 hr:30 min�
�
Wednesday�
29/02/12�
Drop-in session - Discuss your needs�
12:30�
14:30�
2 hr:00 min�
�
Thursday�
01/03/12�
Better Searching Course�
09:30�
12:00�
2 hr:30 min�
�
Thursday�
01/03/12�
Searching Clinical Databases (1)�
13:30�
16:30�
3 hr:00 min�
�
Wednesday�
07/03/12�
Drop-in session - Discuss your needs�
12:30�
14:30�
2 hr:00 min�
�
Monday�
12/03/12�
Drop-in session - Discuss your needs�
12:30�
14:30�
2 hr:00 min�
�
Tuesday�
13/03/12�
Better Searching Course�
09:30�
12:00�
2 hr:30 min�
�
Wednesday�
14/03/12�
Wheres the Evidence Course�
13:30�
16:00�
2 hr:30 min�
�
Thursday�
15/03/12�
Word for minute taking�
13:30�
16:30�
3 hr:00 min�
�
Friday�
16/03/12�
Searching Clinical Databases (1)�
09:30�
12:30�
3 hr:00 min�
�
Monday�
19/03/12�
Drop-in session - Discuss your needs�
12:30�
14:30�
2 hr:00 min�
�
Tuesday�
20/03/12�
Searching Clinical Databases (1)�
09:30�
12:30�
3 hr:00 min�
�
Tuesday�
20/03/12�
Word for Minute taking�
13:30�
16:30�
3 hr:00 min�
�
Wednesday�
21/03/12�
NHS Evidence Training - PMS students�
13:30�
14:30�
1 hr:00 min�
�
Thursday�
22/03/12�
Better Searching Course�
13:30�
16:00�
2 hr:30 min�
�
Thursday�
22/03/12�
Wheres the Evidence Course�
09:30�
12:00�
2 hr:30 min�
�
Friday�
30/03/12�
Drop-in session - Discuss your needs�
12:30�
14:30�
2 hr:00 min�
�






To book a place contact:


David Newman, Library Information Skills Trainer.


01392 406800      David.newman@rdeft.nhs.uk





Better Searching… will show you how to use a search engine really effectively at work.


Where's the Evidence… will help you to find information to support your Evidence Based Practice.


Searching Clinical Databases… will teach you how to search the literature for relevant articles.


Minute taking with Word… will teach you how to tune up Word so that you can take full minutes DURING the meeting and save so much time!


Other IT help by arrangement –ask!








For NHS/PMS staff & all students


Book your training with


� HYPERLINK "mailto:David.newman@rdeft.nhs.uk" ��David.newman@rdeft.nhs.uk�


01392 40 6727 





First Floor, PMS Building, RD&E





Visits








